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[Tosioskenue o 3amUTe, XpaHEHHH, 06p360TK3‘ﬂ [ngzgaiie ﬁepconaﬂbﬂblx
nanubix padcornuxkos MbOY OO Ne 24

Hacrosmee ITonoxxenue pazpaborano Ha ocHoBaHuM Koncturynuu Poccurickon
Depepanun, PejepanbHoro 3akoHa ot 19 gexadpst 2005 Nel160-D3 «O
parudukanun Konseniuu Cosera EBporibl 0 3amuTe GU3NYECKUX JIUIL TTPH
aBTOMATHU3MPOBAHHON 00pabOTKe MepCOHAIBHBIX JaHHBIX», DenepanbHoro 3aKoHa
ot 27 mroist 2006 Ne152-®D3 «O nepcoHalbHbIX JaHHBIX», Tpya0oBOTO KOAEKCa
Poccniickoit ®enepanyu, Pejiepansroro 3akona ot 27 utoist 2006 Ne149-@3 «O6
uHpOpMaIH, THHOPMAIIMOHHBIX TEXHOJIOTHAX U O 3allUTe KHPOPMALNY,
[ocranosnenus IpasurensctBa Poccuiickoit @enepanuu ot 17 HosOps 2007 1.
No781 «O6 yreeprkaernn [TonoxeHust 00 odecriedeHun Oe30acHOCTH
[IepPCOHATBHBIX JTaHHBIX IIPH UX 00paboTKe B MHGOPMALMOHHBIX CUCTEMax
IIepPCOHANLHBIX JIAHHBIX)» U MIPU3BAHO 00ECIIeYUTD IIpaBa U CBOOOY YYaCTHUKOB
00pa3oBaTeNLHOIO TpoLiecca py 00paboTke UX NEPCOHANBHBIX TaHHbIX,

1. O6mue moJ1oKeHu s

1.1. TlepconanpHble JaHHble PaboTHUKA — CBEACHMS O daxTax, COOBITHAX U
00CTOSTENbCTBAX KU3HU PabOTHUKA, [T03BOJIAIONINE HACHTA(MULIMPOBATE €0
JTMYHOCTH, HEOOXOAUMBIE aJIMHHUCTPALIMU B CBA3M C TPYJIOBBIMH OTHOIICHUSIMU C
PaGoTHUKOM ¥ Kacaroluecs PaboTHuKa.

1.2. K mepcona bHBIM TaHHBIM PaOOTHHKA OTHOCATCS:
- Bce OmorpauuecKue CBEIECHNUS;

- CBEJIeHUs, CofiepIKaIuecs B IaclopTe WIK HHOM JOKYMEHTE, YIOCTOBEPSIOLEM
JUYHOCTE,

- uadopmalyst, cojepKaliascs B Tpy/10Bol KHIKKE PaboTHHKa,

= I/IH(bOpMaHI/IH, coJiepKamasicsa B CTpaxoBOM CBHACTCILCTBE rocy1apCTBEHHOI'O
IIEHCHUOHHOT'O CTPpaxOBaHU,

- CBEJICHUs, CoJiepKaIrecs B JOKYMEHTaxX BOMHCKOI'O y4eTa (HpI/I 150:¢ H&HH‘{HH);



- nH(opmanust 06 06pa3oBaHUM, KBATH(MDUKAIMA WK HATHIHH CIIEHHUATbHBIX
3HAHWUM UJIU TTOATOTOBKY,

- HH(OpMaLUsl O COCTOSIHUH 3710pOBbst PaboTHHKA;
- UHH;
- “HpopManus, CoJiepKaIascs B ClipaBKe 0 HAJIMYUK (OTCYTCTBUM) CYMMOCTH;

- CBEJIEHUSI O CEMEMHOM TI0JI0KEHUH (CBUETENILCTBO O Opake, CBUAETEILCTBO O
pacTopKeHuH Opaka);

- CBEJICHUSI O IOXOIE C MPEeIbIIyIero Mecta paboThI (CIIpaBKa);

- JOKYMEHTBI, COAEPIKAIlIAe CBEIeHHUsI, HEOOXOUMBbIE IS ITPeJIOCTABICHHUS
PaboTHuKy rapaHTHUl U KOMIIEHCAIIHH, YCTAaHOBICHHBIX JeHCTBYIOLIIM
3aKOHOJATEIBCTBOM (JIOKYMEHTBI O COCTaBe CEMbH; JOKYMEHTBI O COCTOSIHUU
3I0pOBbSI IeTel; NOKYMEHTHI, TOATBEPKAAIOIINE JOMOTHUTENbHbIE TapaHTUH U
KOMIIEHCALIUHX I10 OIpe/ieJIEHHBIM OCHOBAaHUSM, IIPELyCMOTPEHHBIM
3aKOHOJATEIBCTBOM (JOHOPCTBE, HAXOXACHUSI B 30HE BO3JICHCTBUS pajiuallii B
cBs3U ¢ aBapuell Ha UepHOObUIbcKOM ADC U T.11.); JOKYMEHTBI 0 O€peMEHHOCTH
PaboTHUIBL; TOKYMEHTBI O BO3pACTEe MAIONETHUX JeTei).

1.3. Bce nepcoHanbHble JaHHble 0 PaOoTHHKE aIMUHUCTPALIMSI MOXKET [TOIy4HUTh
TOJILKO OT Hero camoro. PaOoTHUK MpUHUMAET pelleHne O IPeJOCTaBIeHUH CBOUX
MepCOHANbHBIX JaHHBIX U JIaeT coryacue Ha ux oopadotky. Cornacue
oopmirsieTcss B IMCBMEHHOM opme B JIBYX dK3EMILISIpax: OJIUH U3, KOTOPBIX,
IIPEJI0CTaBIISAETCS CYOBEKTY MePCOHANBHBIX JIaHHBIX, BTOPOU XPaHUTHCS B INYHOM
nene PaboTHuka B TeyeHue cpoka, ykazaHHoro B Cornacuu. B cirydasx, korga
aJIMUHUCTPAlKs MOXKET [TOIyYUTh He0OX0IMMbIe ITepCOHAJIbHbIE JIaHHbIE
PaGoTHMKa TOJBKO Y TPETHErO JIMIa, 8 IMUHUCTPALUS JOJKHA YBEIOMUTE 00 9TOM
PaboTHuka 3apaHee U MOJIy4YUTh OT HEr0 MMUCbMEHHOE COIACHE.

1.4, AnvuauECTpanus o0s13aHa cooOuTh PaboTHUKY 0 1esix, cnocodax u
MCTOUYHMKAX MOJYyUYEeHUS TePCOHATIbHBIX JJaHHBIX, & TAKXKe 0 XapaKTepe
TIOIIeIKAIIUX TTOTYYSHUIO MTePCOHATIBHBIX JJaHHBIX U BO3MOJKHBIX MOCIEACTBUIX
oTKaza PaboTHHKaA JIaTh MHCHMEHHOE COTIaCHe Ha UX MOJyYeHUE.

1.5. I[lepconanpubie nanabie PaboTHWKA SBISIOTCS KOH(DUISHIIMATLHON
nHpOpPMaIHe 1 He MOTYT OBITh UCIIOJIb30BaHbI 3 IMUHUACTPALINCH WITH TIOOBIM
WHBIM JIMIIOM B JIMYHBIX LIEJISIX.

1.6. Ilpu onpenenenun o0bema U coiepKaHus IepcoHaIbHbIX AaHHbIX PaboTHHKA
aAMUHHCTpauus pykosoactByercs: Konctutyuuenn Poccuiickont @enepanuu,



TpynoseiM Kosiekcom Poccutiickoii Denepalini, UHBIMU (peepanbHbIMU 3aKOHAMU
n HactosimuM I lonoxxenuem.

2. XpaHenue, 00paboTka U mepeaaya nepcoHaJAbHbIX JaHHbIX PaboTHuKa

2.1. O6paboTKa MepcoHaNbHbIX JaHHbIX PaOOTHUKA OCYILECTBIISEeTCS IS
obecrieyeHus: COOIOICHUS 3aKOHOB U MHBIX HOPMATUBHBIX IIPABOBLIX AKTOB B
LENAX comeicTBUst PaOOTHUKY B TPYHOYCTPOUCTBE, 00YYEHUH U IIPOABHIKEHUH 110
ciyx0e, obecrieueHus TMUHOU OezonacHocT PaboTHMKA, KOHTPOJIs KavyecTBa U
KOJIMYECTBA BBIIOJIHSIEMON paboThI, OTIJIaThl TPYid, 00ecedeHusI COXPaHHOCTH
HUMYIIECTBA, [T0JIb30BAHUS JIBFOTAMHU, TIPETyCMOTPEHHBIMU 3aKOHOAATEILCTBOM
Poccuiickoit Defepalivii U akTaMi aJIMUHACTpalini. PaOOTHUKH yIIpaBlIeHNs
0o0pa3oBaHus MPU HATUYUHU

2.2. [IpaBo gocTyIa K mepcoHalbHBIM JaHHBIM PaO0oTHHUKA UMEFOT:
COOTBETCTBYIOIIMX [IOJITHOMOYHN, YCTAHOBIEHHBIX [IPUKA3aMU yIIpaBJICHHUS
oOpa3zoBaHus;

- lupexTop, 3amecTuTeNb AupexkTopa o YBP, 3aBX03 yupexaeHus,
- paOOTHUKHU OyXTaITEPUH.

2.3. PabGoTHUKH, yKa3aHHbIE B 11.2.2, MOTYT IlepefaBaTh [IEPCOHAIbHbIE JaHHbIC
PaboTHHKA TPETHUM JIMIAM, TOJIBKO €CIIM 9TO HEOOXOAUMO B LIEIAX
IpeIynpexaeHUs] yIpo3bl )KU3HU U 3710p0oBbsi PaboTHMKA, a TaKkXKe B Cirydasx,
YCTaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMMU.

2.4. lupextop MBOVY:

- 3aII0JIHSET TPY/I0BbIE JOTOBOPBI.

- oOpMIISIET TTpUeM Ha paboTy paOOTHUKOB;
- BHOCHUT 3aIIMCH B TPYJOBbIE KHUKKU;

- BbIIaeT HHGOPMAIIHIO O TIePCOHANBHBIX JJaHHBIX PaboTHHKA 110 MMCHEMEHHOMY
3ampocy pabOTHUKA WK €ro MPeJCcTaBUTEN Ha OCHOBAHUN HOTapHaIbHO
3aBEPEHHOM JJOBEPEHHOCTH Ha TOJTy4eHHe TaKUX CBeJeHUI 0 IPOo(PecCuoHaIbHOMI
JEeSTEILHOCTH PaOOTHHKA (CITPABKH, BBIIIMCKYU U3 IIPUKA30B, KOIIMHU TPYIOBBIX
KHIKEK U T.J0.). 3aIIpoC JOJDKEH COAEpKaTh HOMEP OCHOBHOI'O JOKYMEHTA,
yIOCTOBEPSIIOIIEIO JUYHOCTh PaOOTHHKA UIIK €r0 3aKOHHOI'O MPEACTaBUTENS,
CBEJICHUS O JlaTe BbIJa4X YKa3aHHOIO JOKYMEHTA U BEIJABIIEM €TI0 OpraHe U
COOCTBEHHOPYUHYIO MOANUCH PaOOTHUKA UITH €r0 3aKOHHOI'O IPEICTaBUTEIIs.



2.5. PabGotHuku OyXrajaTepuu UMEIOT IIPaBo J0CTYyIla K IEPCOHATBHBIM JaHHBIM
PaGoTHuKa B ci1ydae, KOra HCIIONHEHNEe UMH CBOUX TPYMOBBIX 00sS3aHHOCTEH
3aBHUCUT OT 3HAHMS TEPCOHAIILHBIX JaHHbIX PaboTHHKA.

2.6. Ilpu mepemave nepcoHaIbHBIX TaHHBIX PaboTHUKA paOOTHUKH, YKa3aHHbIC B
1.2.2, 00s13aHBI: - IPELYIPEIUTD JIUIL, MOTYIAIOIHX JaHHYI0 HH(POPMALIUIO, O TOM,
YTO 5TH JAHHBIE MOTYT OBITh UCIIONB30BaHbI JIMIIb B LENSX, IJIsI KOTOPBIX OHU
COOOIIEHE; - IIOTPEOOBATh OT ATHX JIML] TUCbMEHHOE NOATBEPKACHUE
COOJTIOJIEHUS HTOTO YCIIOBH.

2.7. Vable npaBa, 00sA3aHHOCTH, JIeHCTBHS PaOOTHUKOB, B TPYJOBbIE O0SI3aHHOCTH
KOTOPBIX BXOAMUT 06paboTKa MepCoHaTBHBIX JJaHHBIX PaboTHHKA, ONPECIIIOTCS
JOJDKHOCTHBIMHM MHCTPYKLIUSIMU.

2.8. Jlupextop MBOVY 06s13aH Mpe0CcTaBiIsTh I€PCOHANBHYIO HH(MOPMAIIHIO B
COOTBETCTBYIOLIEE TEPPUTOPUAIIbHOE ylIpaBieHue [lencuonnoro gpona
Poccuiickoii @enepanuu 1o Gopme, B TOpsKe U 00beMe, YCTaHOBICHHOM
3aKkoHOAaTeNLCTBOM Poccuiickont Mepepalinu.

2.9. PojnCcTBEHHUKU M YiIEHEI ceMbH PaboTHHKA HE UMEIOT IIpaBa JOoCTyIa K €ro
MIePCOHAIBHBIM JAHHBIM.

3. O6s13aHHOCTH PAGOTHUKOB, HMEIOIIUX JOCTYH K NEPCOHAIBHBLIM IaHHBIM
PaGoTHHKa, MO UX XPAHEHHIO M 3alI[HTe

3.1. Joctyn onpe/iesnsieTes epedHeM JHL, UMEFOIINX JTOCTYI K 1epCOHAIbHBIM
JIAaHHBIM paOOTHHUKOB I10 IIPUKA3y JUPEKTOPA.

3.2.PaGoOTHHKH, UMEIOIIHE JIOCTYI K IIEPCOHATBHBIM IaHHBIM PaboTHuUKa,
00s13aHBbL:

- He coobIaTh MepcoHaIbHbIE NanHble PaboTHIKA TpeThel cTopoHe 0e3 ero
[IMCHMEHHOTO COTJIACHs, KPOME CIIyuaeB, KOIr/ia B COOTBETCTBUH C (ellepaibHbIMU
3aKOHAMM TaKOI'0 CcoTryiacus He TpeOyercs;

- UCIIOJIL30BAaTh IEPCOHAIIBHLIC JaHHBIC Pa6OTHI/IKa, MOJIY4YEHHBIC TOJIBKO OT HCI'O
JIMYHO HJIX C €r0 IIMCbMEHHOI'O COTJIaCHs:d,

- 00eCIIeYHTh 3aLIUTY [IEPCOHATBHBIX JaHHBIX Pab0THHMKA OT HEIIPAaBOMEPHOIO UX
MCIIOJIb30BAHUS UK YTPAThI, B IOPSIAKE, YCTAHOBJIEHHOM 3aKOHOIATEILCTEOM
Poccuiickoit @enepanuu,



- 03HAKOMUTH PabGoTHMKa U ero mpejcraButTenell ¢ HacroamuM [lonoxeHneM 1 ux
IpaBaMy 1 0OS3aHHOCTSIMU B 00JIACTH 3aIUTHI IEPCOHATBHBIX JaHHBIX, 10J]
POCIIHCE;

- cobmogars TpeGoBaHye KOHMUIeHINATIBHOCTH IEPCOHATbHBIX JIAHHBIX
PaGorHuka;

- UCKJIFOYaTh WM HCIIPABJIATH 11O IMTUCbMCHHOMY Tp€6OBaHI/IIO PabGoTHuka
HeJOCTOBEPHBIC UIIH HEMOJIHBIC IICPCOHAJIPHBIC JaHHbIC Pa60THI/IKa, a TaKXe
JaHHBbIC, O6pa6OTaHHBI€ C HapylUCHHUECM Tpe60BaHI/Iﬁ 3aKOHOIATEJILCTBA,

- OrpaHUYMBATH IIEPCOHAIBHbIC JaHHbIE PabGoTHUKA ITpy niepeaye npeacTaBUuTeto
PabGoTHHKA TOJIBKO TON MH(pOpManuen, Koropas Heo0X0Ma JJIs1 BEIIOJTHEHUS
yKa3aHHBIM IIPEJCTABUTEIEM CBOUX [IOJTHOMOYMI;

- He 3amlpalluBaTh KHYOPMAIIHIO O COCTOSHNM 3JI0pOBbs PaboTHMKA, 3a
UCKJTFOYEHUEM TEX CBEJECHUMN, KOTOPhIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH
BBIITOJIHEHMs! paOOTHUKOM TPYA0BOY (DyHKIIUH;

- o6ecrieunTh PabOTHHKY CBOOOIHBIN JOCTYIl K CBOMM IIEPCOHAJIBHBIM JaHHBIM,
BKJIIOYAs! [IPaBO Ha MOJIy9IeHre KOIIHH JIF000H 3ammucu, cojiepikalliei NepcoHalbHbIe
nanHbie PaOoTHUKA,

- TIPeI0CTaBUTh [0 TpeGoBaHuIo PaboTHIKA NONHYIO HH()OPMALIUIO O ero
IepCOHANBHBIX aHHBIX U 00paboTKe 3TUX TaHHBIX.

3.3. JIuna, UMeroIle JOCTYI K IIepCOHABHBIM JJaHHBbIM PaboTHHKA, HE BIIpaBe:

- IoJIy4aTh U 00padaThIBaTh IEPCOHAIBHBIC JaHHBIE PaboTHUKA O €eTo
TTOJIUTHUECKUX, PETMIMO3HBIX U UHBIX YOeKIeHNAX, HHTUMHOMN JKU3HHU, YJIEHCTBE B
0OIeCTBEHHBIX 00BEIMHEHUIX HIIA TTPO(PCOO3HON JAeATEIbHOCTH;

- IpeAOCTaBJIATE IEPCOHAIBHBIC JAaHHDBIC PabGoTHuKa B KOMMEPUYECKUX LEJIAX oe3
IIUCBMEHHOI'O COTJIaCHsA PaboTHuKa.

3.4. TIpu NpUHATHY PELeHIH, 3aTparuBaroluX naTepeckl PaboTHuKa,
aJIMUHMCTPAIIAY 3aIIpelaeTcss OCHOBBIBATHCS Ha MEPCOHAIBHBIX JaHHBIX
PaGoTHHUKA, IOMYUeHHBIX UCKIIIOUUTEIHHO B Pe3yJIbTaTe X aBTOMATH3UPOBAHHOM
006pabOTKH WX HJIEKTPOHHOIO MTOJIyYeHHUS.

4. IlpaBa u o6s3anHOCTH PaboTHHKA

4.1. B uensax obecrieueHus 3allUThl IEPCOHAILHBIX JaHHBIX, XPAHAIINXCS Y
pabotomarens, PaOOTHUK UMeET IIpaBo Ha!



- OIIPEACIICHNC CBOUX HpeHCTaBHTeHeﬁ JUTS 3alIUMThI CBOMX IICPCOHAJIBHBIX
JaHHBIX,

- TpeboBaHUe 00 UCKIIOUECHUH UM UCIIPABIIEHUN HEBEPHBIX UIIA HEIOJIHBIX
TIEPCOHAILHBIX JIAHHBIX, a TAKXKe JaHHBIX, 00paO0TaHHBIX C HAPYLIEHUEM
tpeboBanmit TpymoBoro Konekca Poccuiickoit Penepaniny Ui HHOrO
dbenepanbHOTO 3aK0Ha. [IpK 0TKA3e aAMUHUCTPALUU UCKIIOYUTE WU UCIIPABUTh
nepCcoHalIbHbIEe aHHbIe Pa0OTHHKA TTOCIEIHUN UMEET [IPaBO 3asBUThH B
MUCBMEHHOH (hopMe aIMIHUCTPAIIMU O CBOEM HECOTJIACUU C COOTBETCTBYIOLIMM
00oCHOBaHHEM Takoro Hecoriacus. [lepcoHanpHble TaHHBIE OLIEHOYHOIO
xapakrepa PaOOTHHK MMeeT MpaBo JOIOJHUTH 3asBIEHUEM, BhIPAXKAIOIINM €0
COOCTBEHHYIO TOUKY 3PEHUSI;

- TpeGoBanre 00 U3BEIIECHUY aMUHICTpAIMeil BeeX JIUI, KOTOPBIM paHee ObLIiu
cOOOIIEeHB! HEBEPHBIE WM HEMOJHbIE IIepCOHAbHBIE JaHHbIe PaboTHMKa, 000 Beex
IIPOM3BENEHHBIX B HUX MUCKJIFOUSHISIX, UCIIPABJICHUSIX WK OO HEHUIX;

- oOasloBaHue B CyI JIFOOBIX HEITPABOMEPHBIX AeHcTBUM nin Oe3aeicTBrs
aIMAHKICTPALMK TIpH 00paboTKe U 3alIuTe IepCOHATBHBIX JaHHbIX PaboTHMKA.

- BO3MelleHue yOBITKOB U (MIJIH) KOMIIEHCAIIMIO MOPAJIFHOTO Bpelia B Cy1eOHOM
MOPSIJIKE.

4.2. PaboTHUK 0053aH cOO0IIATh 8 IMUHUCTPALIUN CBEIECHUS, KOTOPBIE MOTYT
TIOBJIMSITH HA MPUHAMAEMble B OTHOLLIEHUH HErO pElleHHUs, KacatoIuecs ero
TPYJOBOU IeITEIBHOCTH.

5. XpaHeHne nepcoHAJbHBIX AaHHBIX PaboTHHKA

5.1. JlokyMeHTBl, mocTymuBIIre ot PaboTHuKa, cBeJieHus o PaboTHuke,
MOCTYIUBILKE OT TPETHUX JIUII C MUCBMEHHOT0 coriacus PaboTHuka, nHas
MHpOpMALKs, KOTOPas KacaeTcsl TPYIOBOU JiesiTelbHoCTH PaboTHMKE, XpaHITCS Ha
OymaxkHbix HocuTeNsiX B MBOVY 1 Ha 51eKTPOHHBIX HOCUTEISIX C OTPaHUYCHHbBIM
JIOCTYTIOM.

5.2. JlokyMeHTBI, COJIepIKallye IIepCOHANbHbIC JaHHbIE YBOJIIEHHBIX PA0OTHUKOB

xpanstes B apxuse MbOVY B coOTBETCTBUM ¢ AEUCTBYIOIIUM 3aKOHOATEIECTBOM
P®.

6. OTBETCTBEHHOCTh AIMHHHCTPALUH U e¢ COTPYAHHKOB

6.1. 3amura npas PaboTHHKA, yCTAHOBIEHHBIX 3aKOHOAATENBCTBOM Poccuiickon
Denepanyn U HacTosAIMM [looxxeHneM, OCyIECTBIISETCS CYJIOM B LIEIISIX
IIpeceyeHts HElPABOMEPHOTO HCIIOIB30BaHIs IEPCOHANBHEIX JJaHHbIX PaboTHuKa,



BOCCTAQHOBJICHHWS HAPYIICHHBIX IIPaB ¥ BOSMEILCHU S IPUIHHCHHOT'O ymep6a, B TOM
YHUCIIC MOPaJIbHOI'O Bpeaa.

6.2. JInita, BUHOBHBIC B HAPYILICHUU HOPM, PETYJIUPYIOIIUX MOJIyUEHHUE,
00paboTKy U 3alUTy MEePCOHATBHBIX IaHHBIX PAOOTHHKA, [IPUBIEKAIOTCS K
JUCIHUIIMHAPHON U MaTE€pUAIbHOU OTBETCTBEHHOCTH, a TaK)Ke ITPUBJICKAFOTCS K
IpaXIaHCKO-TIPaBOBOM, aIMUHUCTPATUBHOM U yTOJIOBHON OTBETCTBEHHOCTH B
TIOPSI/IKE, YCTAaHOBJIEHHOM (pefiepalbHBIMU 3aKOHAMU
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